SAMPLE LETTER , IN LIEU OF HONORARIUM WHEN CONDUCTING OFFICIAL BUSINESS

As a Federal Employee, I am unable to accept your offer of an honorarium, and my participation in your program is not contingent upon any financial reward, either to me or to the University.

You may choose to consider, without any obligation, making a completely voluntary contribution to the Henry M. Jackson Foundation for the Advancement of Military Medicine (HMJ).  The HMJ Foundation is always most appreciative of financial support, and there is a ​​Special Projects Fund at the HMJ, 500-086-00000-00-101112, if you so choose to make a donation.

There is no link between any decision you make regarding a donation to the Foundation, and my participation in your program.  If you do elect to make a contribution to the 500-086-00000-00-101112 Special Projects Fund at the HMJ Foundation, their tax-exempt number is 31088983.  A donation check can be mailed to our department, and we will forward it to the Foundation if you so desire.  

The Foundation’s address is:

Henry M. Jackson Foundation for the Advancement of Military Medicine

1401 Rockville Pike, Suite 600

Rockville, MD 20852

TEL: 301-424-0800 / FAX: 301-424-5771

Sincerely

